
Ashwini Jadhav
Mob. No. - 303-960-2115
Email : ashujoge@gmail.com
Summary
Rich experience and knowledge in the field of Account management, book keeping, creating purchase orders and agreements and auditing.
Profile
· Worked as Assistant Account Manager and Auditor for around 2 years at Credence Corp, Pune. 
· Performed various duties as Assistant accountant, Tax and Stock consultant at M/s. Mundada & Company, Dhule.
· Complete Business Accountant (CBA Course) in Finance from IIJT Pune

Education

· B. Com from North Maharashtra University, India
· Appeared MBA at Tilak Maharashtra University. Pune, India
Computer Skills
· Accounting Tools      :  Tally 9, Fact, ACE, E-shares
· Computer OS     :  Windows 98, XP, Vista, Windows 7, windows 10
· Microsoft Office        :  MS word, MS Excel and Power Point

Work Experience

  Assistant Account Manager and Auditor




   May 2009 – May 2011
  Credence Corp, Pune, India
· Performed daily client account tasks and book keeping.
· Managed and reviewed revenue forecasts on a weekly or monthly basis as required.

· Prepare purchase orders and contract documents.

· Oversee analysis and resolution of billing discrepancies.

· Conducted performance audits on a regular basis and as needed.

· Oversee maintenance and updating of client communication logs.

· Assist in providing in-house client consultation as needed.

Assistant accountant, Tax and Stock consultant                                                             June 2007 – May 2009      
Mundada & Company, Dhule, India

· Manage customer accounts for accounts payable/receivable and balancing.
· Research market to identify current and potential trends establishing risk mitigation and profit margin.
· Analyze potential stocks and make profitable and safe investments for clients.
· Generate leads through various media channels and manage knowledge base.
· Manage customer portfolios and record all transactions and funds.
· Verify authenticity of all documents submitted by customers and manage customer accounts.
· Educate customers about trades risk and suitable investment prospects.
· Monthly auditing of all the books and records.
