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PERSONAL DETAILSL:
· Full name: Md Uzzal

· Address: 7 Cayley St, GLENDALOUGH WA 6016

· Telephone: + 61 0413743317

· Citizen: Australian 

· Email: md.uzzal.au@hotmail.com


· Interest: travelling, grading and learning new things
With several years of experience in bookkeeping and accounting, I have been exposed to any different types of business dealings at various levels, developing business acumen, an appreciation for cultural diversity and financial awareness.
I completed a double major business degree in accounting and finance and since then have been working in accounts with diverse companies. Now seeking a new position where I can further develop my skills and knowledge in accounts/finance 

KEY SKILLS:
· Software skills: I got very good to work with MYOB, TSM, Xero (accounting software) and Microsoft excel/word  

· Reporting skills: I am very good to make financial reports to present the company’s financial situation and forecasting the coming future of business

· Time management skill: I have natural confidence and excellent time management skill which assist me to excel under pressure in meeting deadlines and to deal with stressful situation. 
· Working without supervisor: I am self-starter who is always looking for ways to work smarter and where I may best use my initiative and improvising to achieve better outcomes. 

· Team working skill: I am easy and friendly to communicate to people and very flexible to work in a group or with other peoples. 

EDUCATION: 

Edith Cowan University (ECU)

· Course: Bachelor of business 
· Major: accounting and finance

· Year completed: 2007

· Cumulated grade point average: 70%

ACCOUNTING SOFTWARE TRAINING:

· Myob/Payroll management

· Myob/End of period reconciliation and BAS

· Xero/accounting

WORK EXPERIENCE (VOLUNTEER): 

Amnesty International Australia

· Position: Junior bookkeeper
· Duration: Aug 2007 – Feb 2008

· Duties: Recording donation/merchandise sales in ledger book and excel

                         Paying small bills and banking and handling petty cash

                         Answering phone call and greeting customer 

Solariscare                         

· Position: assistant administrator

· Duration: Jun 07 – Aug 07  
· Duties: Answering phone call and greeting customer and filling 
EMPLOYMENT HISTORY: 

Stardata Pty Ltd

· Position: Assistant Accounts Manager 
· Duration: Feb 2010 – Jan 2012
· Duties: Invoicing to customer 
                   Recording/paying supplier’s invoices
                   Lodging BAS (PAYG & GST) and employee super 

                   Making wages and sales commission fortnightly
                   Making financial reports for the directors 

                   Daily bank/credit card/business loan account reconciliation 

                   And other general administrative duties 
Jimmy Deans Diner Pty Ltd

· Position: Senior Bookkeeper 

· Duration: Mar 2008 – Jan 2010

· Duties: Daily bank/credit card/business loan account reconciliation

                   Recording/paying supplier’s invoices

                   Lodging BAS (PAYG & GST) and employee super 

                   Making wages weekly

                   Making financial reports for the directors
                   And other general administrative duties 

Fitness WA Pty Ltd (franchised of Snap Fitness)

· Position: Accounts Manager 

· Duration: Feb 2010 – Now

· Duties: Daily bank/credit card/business loan account reconciliation

                   Recording/paying supplier’s invoices

                   Lodging BAS (PAYG & GST) and employee super 

                   Making wages fortnightly 

                   Making financial reports (PNL and Balance Sheet and cash flow) 

                   And other general administrative duties 

MEMBERSHIP:
· CPA Passport and the institute of chartered accountants 

· Taxation institute of Australia 

REFEREES 

Will be provided as requested 
