Katrina Smith
3107 Carmen Road, Apt. 20, Rotterdam, NY 12303 ● (518) 364-2135 ●E-Mail: decembersa2@gmail.com

EDUCATION

Asbestos Abatement, (enrolled) November 4-8, 2019 for Contract Supervisor

Asbestos Abatement, (enrolled) November 18-20, 2019 Building Inspector
Spectrum Environmental Associate, Inc., Schenectady, NY 

OSHA 30, Construction Safety and Health Course




                                    
         10/2019
Workforce Initiative for the Construction Industry, Schenectady, NY
EPA Lead Training Certificate







                                      10/2019

Cornell Cooperative, Schenectady, NY

NCCER, Certified 125 Hour Core Curriculum- Introductory to Craft Skills

 
              

         10/2019

Workforce Initiative for the Construction Industry, Schenectady, NY
General Education Diploma, 1998

Mont Pleasant High School, Schenectady, NY
WORK EXPERIENCE


Engineer Assistant 









               2008- 2019 

Plug Power, Latham, NY 





                         

· Organized and coordinated with various groups of engineers for new product release, safety changes, product improvement and cost reduction changes.

· Organized and attended change meetings and provided dictation regarding overview of the meeting. 

· Assisted with the updated of two new online databases that tracked the engineer’s processes, materials on hand to increase efficiency and effectiveness.

· Tracked material on hand to coordinated incoming materials based on expected exhaustion of outdated material.

· Pulled materials out of inventory when recalled; identified and supplied new materials promptly. 

· Collaborated with Planners and Buyers to ensure that all SDS forms were in database as well as part specification forms.

· Verified that Standard Operating Materials were cohesive to building materials specified in the Bill of Material. 

· Tracked overall product expenses to ensure proper product billing.

· Supervised sub assembly builders, made sure they followed safety practices and SOP’s.

· Verified line was stocked with the correct production needs designed for assembly.

Bartender










                2004-2008
Village Tavern, Scotia, NY 





            

· Conducted bar inventory and placed orders. 

· Created lunch specials for daily eat-in menu

· Recorded orders and served patrons.

· Maintained clean and safe workspace.

Project Manager




             





   2004-2004
Quad Graphics., Saratoga Springs, NY 







            

· Responsible to keep the engineer’s projects organized and on schedule to the expected deadlines.

· Organized the projects allocations of time, parts and funding.

· Provided support to the day to day process by attending project based meetings and specified new developments through meeting notes to all departments directly involved.

· Utilized databases to input and manage project data

Quality Control Manager 









  1997- 2003
Inspector 











  1996- 1997
Guildford Mills, Schenectady, NY 









        
· Reported non-compliance material to four managers. 

· Tested textile fabrics to industry standards as well as client specific standards ensuring that criteria were met.

· Completed non-compliance reports as needed; sent out deviations as needed.
· Communicated non-compliance issues with the client.

· Negotiated deals and contracts with clients
