Lauren L. Melendez
(585) 261-0928

102 High Street
Catskill, NY 12414
LMelendez444@gmail.com
EDUCATION
University at Albany, State University of New York


Bachelor of Arts, May 2011                   
Master of Regional Planning, May 2014   

Major: Urban Studies & Planning     
GPA: 3.93

Minor: Education


GPA: 3.01
                          
RELATED
Proficient in Microsoft Excel, PowerPoint, Outlook, Word
SKILLS
Experience with SPSS, Photoshop, Google Earth, and ArcGIS software including two GIS courses 
and four semesters of graduate level research using these programs 
RELATED
Office of Governor Andrew M. Cuomo (Albany, NY)


               02/19-Present

EXPERIENCE 
Assistant Secretary for Transportation
· Advise senior staff within the Governor's office on transportation and infrastructure issues, including coordinating policy, budget and operations
· Oversee operations and work directly with executive leadership at New York's six transportation agencies - Department of Transportation, Department of Motor Vehicles, Metropolitan Transportation Authority, Thruway Authority, Port Authority of NY & NJ, and Bridge Authority 

· Serve as a liaison on behalf of the Governor's office with state legislators, local elected officials, community organizations and transportation industry stakeholders

NYS Senate Finance Committee (Albany, NY)



                     01/15-2/19

Senior Analyst – Transportation and Infrastructure

· Review, analyze, summarize and report on the Annual State Budget

· Represent the Senate during transportation related budget negotiations

· Communicate with legislators, legislative staff, State and local officials, and public and private representatives of the transportation sector 


Empire State Future-A Project of the Tides Center (Albany, NY)                                 06/13-09/14

Project Assistant

· Interpreted legislation and regulations relating to smart growth in different states
· Assisted in writing grant applications and final grant reports 
· Performed research and writing on innovative smart growth and planning practices 
Residential Life at the University at Albany (Albany, NY)        
                                08/12-08/13 Assistant Apartment Coordinator
· Oversaw an environmentally sustainable (LEED Gold) student housing complex
· Planned and implemented community development events 

· Supervised student staff and maintained the apartment office
Focused Technologies (Menands, NY)



                                10/11-07/12
Manager

· Managed 10-15 index specialists, providing work and monitoring productivity

· Prepped daily delivery of confidential documents to be shipped back to customers
· Participated in brainstorming meetings to further improve the day-to-day functions
Genesee Transportation Council (Rochester, NY)                                                           06/11-08/11
Summer Intern
· Completed field work collecting pavement conditions in the Genesee Valley Region
· Completed data entry pertaining to traffic counts in the region using GIS Software
· Analyzed bicycle and pedestrian crash data using GIS software
HONORS/AWARDS 

· 2013 Advanced Institute of Transportation Education Graduate Scholarship recipient
· 2012-14 Capital District Planners Association (CDPA) Student Representative

 
