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jmf26@verizon.net

	objective

	
	To secure a challenging position utilizing my diversified experience towards a challenging accounting career opportunity.

	Experience

	· 
	AMERICAN MARINE UNDERWRITERS AGENCY/

KMH INSURANCE SERVICES                                                   (2012-2017) 
Accounting Supervisor/ Consultant

Collaborated with insurance managers to create strategic plans to enhance payment scheduling for billing to clients. Suggested and modified reporting procedures to improve inter-department communication. Handled all A/R, A/P, reviewed and processed financed policies, ensured all carrier payments and sub- producer commission paid, customer refunds, and bank reconciliations.  
ENTERPRISE RENT-A CAR/ EAN HOLDLINGS LLC                                           (1999–Present)  
 
Acquisition Coordinator/Accountant/Liaison
Responsible for all financing and inventory procedures for vehicle acquisitions. Ensuring every invoice is accurate prior to check processing. Maintain weekly financial reports for senior management and regional locations.   Area Accountant/Supervisor    
Review all invoices/expenses for accuracy/ duplication.  Oversee branch personnel, daily operations and rental procedures. Assist all assigned branches with any aspect of branch financials. Responsible for reviewing all journal vouchers and expense reports for accuracy prior to processing. Process all bounced checks and charge backs. Fund accounts, bank transfers and month end closings. Review Document Error listing, cash receipts, and branch petty cash prior to releasing.  Analyze per units, fluctuations for assigned branches.

· 

	
	PAYLESS SHOE SOURCE                                                             (1997–1999) 
Store Manager
Managed all daily activities and personnel job performance. Responsible for payroll, invoicing, and scheduling of shipments. Process night cash deposits and end of month closing statements.

	
	FEDERATED/DEPARTMENT-STORES/MACY’S                           (1986-1997) 
Supervisor of Payroll/Audit 
Balanced payroll for executives and all employees. Managed clerical staff. Investigated account disputes and fraud for the Sales Audit department. Experience with processing audit and balance registers. Supervised MIO clerical pool/buyers and managed quantity control of Table Top Vendor Direct. Oversee day to day process of all personnel. Assist senior level management in implementing policy and procedures. Coordinate training seminar of new products and services.


	education

	
	1984–1991
            Saint Francis College
New York

Bachelor of Science            Major: Business Administration



	skills

	
	Proficient in Microsoft Word, Excel, EzLynx, QuickBooks, Windows,
PeopleSoft, Version 3 Data Entry, Internet Search, Cloud/Agency Pro.
    

	References

	
	Available upon request
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